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1. Introduction

This Coaching Hours log is an important record of your coaching practice.  As part of each accreditation application with The IIC, you will be requested to submit your Coaching Hours Log.  At periods during your accreditation with the IIC you may be asked to submit your Coaching Hours Log for review of your accreditation status.

Please note - you should enter your most recent coaching hours entry at the front of the log, hence showing your most recent coaching hours when reviewing this log.

	Date
	Client reference
OR
Client initials
	Length of each coaching session
- no. of minutes
	Total period
- hours and minutes
	Probono
- Y/N
	Paid
- Y/N
	Additional details

	DD MMM YYYY
	Reference to Client
- either a client no.
- or client initials
	Length of each coaching session
	Total coaching hours
	If this client does not pay for their coaching - the sessions are free, then enter 'Y'
	If this client does pay for their coaching, then enter 'Y'
	Any details you may feel are relevant to the coaching session.


2. Coaching Hours Log

	Date
	Client reference
OR
Client initials
	Length of each coaching session
- no. of minutes
	Total period
- hours and minutes
	Probono
- Y/N
	Paid
- Y/N
	Additional details
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